GOOD SHEPHERD CATHOLIC CHURCH

2301 N. STOCKWELL ROAD

EVANSVILLE, IN 47715

DIOCESAN MANDATE . . .

*** ABSOLUTELY “NO SMOKING” ***

“NO ALCOHOL” ALLOWED WITHOUT A PERMIT

RENTAL POLICY

PARISH MISSION STATEMENT – The Catholic Community of Good Shepherd strives to live Christ’s word daily by our commitment to worship, stewardship, faith formation, Catholic schools, family, and social outreach.

1. THE CAFETERIA AND PARISH HALL ARE AVAILABLE FOR RENTAL
a. First priority for the use of the facilities will be for parish activities and activities of parish/diocesan sponsored events.  
b. Other usage is intended primarily for the convenience and needs of active members of the Parish and their immediate family, ie. Children, parents, grandparents.  Staff will also be allowed use of facilities---using active parishioner rate below. AN ACTIVE PARISHIONER IS A REGISTERED MEMBER OF THE PARISH, ATTENDS MASS ON A REGULAR BASIS, AND MUST SUPPORT THE PARISH WITH TIME, TALENT AND TREASURE.  Parish accepted activities are:  Rehearsal dinners, wedding receptions, anniversaries, family reunions and showers.  The facilities will not be used for any fund raising activities for outside group parties, etc.
c. The Pastoral Life Coordinator reserves the right to refuse reservations for certain types of events.

d. The Parish Hall will not be available for rental on Tuesdays and Sundays (Bingo nights)
2. Reservations will be made through the Parish Office  
a. Half of the rental fee (deposit) is required to confirm the reservation at which time a Facility Use Agreement is to be signed.  The balance due is to be paid ONE MONTH prior to the scheduled event at which time Facility Use Agreement will be reviewed and COPIES of all permits/licenses are to be turned in at the parish office to finalize the rental folder.
b. Cancellations must be made at least 30 days in advance to receive the deposit refund.  Any cancellations less than 30 days, the deposit will be forfeited.

3. COST –   ACTIVE PARISHIONERS
                           $175 for the Parish Hall     or    $75 for the Cafeteria  
     If the parishioner has not contributed at least $500 in the Sunday Collection
     over the past year, an additional $500 is due along with the above fee.
          Note:  If alcohol is served there are additional costs (see below)
4. ALCOHOL PERMIT  &  LIABILITY INSURANCE
a. If no alcohol is served, separate insurance is not currently required.
b. BEER/WINE – the lessee must obtain a TEMPORARY BEER/WINE PERMIT from the Indiana Alcoholic Beverage Commission.  Rental Packet contains information.
i. A Certificate of Insurance is required.  The Certificate of Insurance will be no less than $1 million for each occurrence for bodily injury to any person or group of persons or for property damage.  SPECIFIC WORDING IS IN THE RENTAL PACKET OF INFORMATION if you want to add on to your home owner’s policy.

  Current cost of insurance is $125 when using the form provided in the rental packet.   
ii. A licensed bartender is required at the expense of the lessee.  The bartender’s license must be posted near the area of distribution.   
c. HARD LIQUOR - If alcoholic beverages, other than beer/wine are served, an Alcoholic Beverage License Caterer will be required.  The caterer will be responsible for obtaining the required insurance and providing the Certificate of Insurance.  This Certificate will need to be turned in at the parish office 30 days prior to the scheduled event.
d. All functions serving alcohol will require a uniformed, off duty policeman with the lessee responsible for hiring and paying this individual.       
5. THE STAGE AREA is “off limits” for all rental events.
6. Except for specifically designated approved appliances (refrigerator and ice maker) no one may use parish appliances, equipment, utensils or dishes.  Table service and kitchen utensils, including paper products, ie. cups, napkins and plates must be provided by the user.  COOKING IN THE KITCHEN IS NOT ALLOWED.

7. Soda Machine – The soda machine may be used.  Lessee will be charged according to the number of people in attendance, 35 cents per person.
8. The lessee is responsible for table and chair arrangements for the event.  THE LESEE IS TO DO NOTHING WITH TABLES & CHAIRS AFTER THE EVENT UNLESS CLEARED THROUGH THE PARISH OFFICE.
9. DECORATIONS 
a. Only table decorations will be allowed --- NO decorations will be affixed to the walls or ceilings.
b. NO CANDLES ARE ALLOWED 
10. The lessee assumes responsibility for any damage to furniture, fixtures, and equipment of facilities.  The cost of repairing any damage occurring during the lease will be billed to the lessee.

11. Any equipment/furniture borrowed or rented for the event must be removed at the end of the leasing period.

12. Preparation time for arranging and decorating will be scheduled with each lease.  
13. All functions will cease at Midnight at which time the custodian will be permitted to start clean up. If the event will be over sooner, please indicate this to allow custodian earlier clean up time.
                           

             7/09
